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q I ~~:ti Ii 4't ii1 'il C'tl { f1k1I'1~I<q,1 ~~.. ~ 41f{l!;C{)1 ~ : 
g~~:­ fu"fucf crtn.9T ~:-':(oo

c-. 

(~) "#rq We:roT ~ '_Qo 

(~) 3h1ClIdl ~:-~O 
~~:-	 1---tl~. L 

I • 	 WIffi' ~ (Examination Scheme) 

9. g~ ~ : ~ weu (Written Examination) 	 ~:- ~oo 

\3~~l a IT~ g~rt~'~1 X 3{Vtnf ~ trfrm~ ~~ ~ Cl ~'II d iil~~ q,fC;q Cfl
900 'tog~ xo g~rr X ~319'~~ 'tX~ 

~rr(MCQ), 

9~ g~rrx X~ ~ c:rrcT~. 'to900 fijtFPI d ~~ctt 
~o ftRc't g~rr X 90 319' 

I 
I 

T'rtw :- '(0 

~ 
r-­ tRtlffi' 1J!llTBT~ ~ 

CCfl) q;1-~ tfq 1iiT1WlT 90 g <:fIll kl1 q, 9X~ 

(~) 31'\1 Clldl ~o . ~ 

~: 

9. <IT ql?~ ,Llo;plicbl l:j'Iii1'iIC't!~ g~ ~ "< ~~ lTfr ~ m<rm ~ 'I1f{l!;c.f>1 '0, I 

~, ~w~ lfTt(fi-l 'l1f1SIT ~ err ~ 31qtff ~ "< ~~~ I 

l ,1J~"< ltfI<:r ~" ~ wen ~ s:m: I 

or: ftrfur?' lJfrenm ~ 9~'i~'€lI1 < ~<:f~ ~cTC1' tp.f I fijCJl:jl11 ~ 31¥R ~ I 

X. 	 ~'Id iil~~4)fC)~Cfl (Multiple Choice) 1J~-.,-cR ~~~~ <R(f ~ CfN(f ~o Th=r~TIf 3f9' 

rn:~ ~-m~ I (R \j-n< 'ikl!;111 ~ Cff1RT 3f~ ~~ ~ "< 31~ ~ trR m ~ I 

r. 	 CRq'TCi' Cj~~4i~;q~" ~ wenm wm~ ~ ~1SGT ~ i~11 31e-R (Capital letter) A,B,C,D lfT 

(~&1q1g; I m;:fr 31m (Small letter) a,b,c,d ~ err 3R' ~~~ ~ ~ \3'd<lj,Rflcpl ~ 
~g; I 

lq. Cj?,~4)f~;qCfl g~rr ~ wmm ~ SlCflI<q,1 <BI1c-<{',~~c< (Calculator) lJ1lrrr 'l'T't ~ -wr I 

c;, fqql:jll(i 1J~rrm ~ . tp.f I fCiCJ 101 Cfll ~ ~-SCflT ~ ~~I~~ \3'd<lj,fu1CflI~~ ~ I qftm~ ~ 

<SfU~ gr-~ ~ "ffifr ~ 'd'd<qRflCflII1I (~€1q~g; I.., .., 
, r fc r ~ 'n '...,...,..,.p., ,~. 	 7.:R1 QIQ,<:jO;PJ.: ~ 31 '""<Illd Cfll tp.f I CjCJIOlCflICjCJlOliH"qlOJl "l\l,cp (1 €IQOCflI ~ \11'-11'1 QI6,I:j"fllOJl1l '1«FT~, 

it<1, R<ni, f~Hl:jlOJ (f~ <11f(1~~ w~ f1:rfu"~ ~ ~ 3f1TT'fu (~~TrtT'1' ~ err ~~Trt.f'l ~ i'\2:I{l!;CflI 

err ~ -,rfr ~~Tr~ ~) ~ {gCfllc11{ 7.:R1 QI~"fllOJl1l "~~ lftg; I 
' ....-1+ " , r ~ '......+>.- Dr ' 90 . 	,g~ ~ '1~I~ ~~ 'dA4<;:ClI(c11'$ -.::rft/\;.\lI<-t 'Cl{OICflI '1~lmm ~:P+l C1d ll<I'$'i'J, I ~' 

11. 	 41«"","11 ~ floffir " ~ ~~~ • (a""'l/ ~/ 
~ a 	 / ,y 	 ,. 
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aq;Mq; ~~ R ~~>'. ,~, : 
l.rol~ WfT, ~ ~, ~ ~, qfttso ~ mn<fCfi ~ 'AR1liH~I('1I\~q; trtT~) qi q;fla?)40 

19 0 ~1*'1f"1q; ~ (Public Charter) : ~ ~ 3fTCf~~ 

'( ~€AlqfleTOT ~ 

't,9 &I€llqfl~~, ~~"l:f ~ 3lT~ ~ 
't . ~ 3i I'i1 f< Cfl f.ill '"1 a I ~~ 311 'i1 f< Cfl c~ €lI q{! a:rur 

't _~ c1 €ll q{! a:rur ~cl"l1T ~ ~ Ic~ €ll W~ "Cflll1 ~~ ~ 
){ . 't . f.ill il1 ('1 ('11, ~~ Cfll1lic1 Cfl ~€lI qfl a:rur ~J'r \ij I'i Cfll {! 

't. 'i.. &I €ll q fl e1UTCflT ~ ar<lURUlT : ~ ~<1, q I ('11 eH aft ll, Icrfu ~ c1 €lI qfl aroT 
r 
't.~ 

"~ ,~".-ri+
\111 €l~~I3lTcnIHl ~ '1~Ie:rur 

'" " 
~ ~ 

ri{)llllrc:tll'1 . 

't . \,S ~c~@qfla:rur mrr (Public Sector Auditing Standard) 
't . ~ ~, ~ lh0,l.41c: ~ ~eTUf ~J'r ~ 
't.~ ~ K~T ~ ~~ c1€l1q{!aroT ~ 

't.9 0 c1€1lqfl<ffUT ~J'r 31'i1<I~ll ~: ASOSAI ~ INTOSAI 

'i.. . ~ q I ~ q,1 -:rT~(fcI-:.-CI""''a1="1 : 

'i... 9 ~ 3fTf~ r.ppf ~, ~TCfl ~ r.ppf ~ ~ ~~ cw:t ~ 
'i... ~ ~,rt~T ~ ~~~ 31fCTCflT<' 

rt:. ~WRR~~~ 
~ . 9 &I€l1 q flaroT Q:1, ~ OIS'i.. 

~ . ~ _anf4-Cfl ~<1(f~ ~ \3'iH~IP1M ~, ~o~ ~ f.illt:llqcfi, ~o\S\S 

~. ~ ~lcf\ijf.1Cb ~ ~, ~ 0 ~ ~ crm f.111~lqJ1, ~ 0 ~ II 

, ~. 't ~ CR Q:1, ~O'i..c; (qQ1J~~ ~,~, lI, 'i.. { 9~) 

IS. "1 cllq;<uftll ~~ ;fifu f.ill~g<> 
\'s.9 
\,S. ~ 

'1 <1"1 Cf <aft II ~ 3fi=Rl'l;:fFfu­ ~ o\,sc;
~ ,"" r. r ~~ r ~ ~ r f. " qi{) 01Cfl'\3'l\i1T' IClcrl~ ~I~I\I Cfl"""l"ill I ~"lI , ~TIf"F'It:llqC11, ~~ ~o~~ 

1,3. ~ 1<l~ICfl<aftL! ~ 31¥'R qf<-qI&1'1 cw:\fcrfu, ~o\,s~ 
1,3. 't ~ 'i <11 Cfl <oft L! ~ ci'l Gl ( ~'"ill c1 'i) f::rmm, ~0 \'s9 

~ 

fu(1~lllq~ (~~ll~I('1) 

1m ~ ~ W \N{ mm~ 

~~J'r 
(Cf>") ~o C; lJ~-"- X 'i.. 3f9.' = 't0 ~ lJ~-"- X 90 3f9.' =~0 

(\'if) 'to 't lJ~-"- X 'i.. 3f9.' = ~0 ~ lJ~-"- X 90 3f9.' = ~o 

r ~ 90 0 9 ~ lJ~-"- X J 3lJ' = ~ 0 't lJ~-"- X 9 0 ~ = 'to 
-' ,t~"'.-/ 

,
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• or , 

4ctiMcti ~~~ ;.'J " . "~ 
1)~11~<i 00, Bm ~, l1frIT (IT;, ~ Bm ~ qffi ~W~~t~1i~~ 

01 \~ . • ; \" 

ctifLlli:',< ~ 'l~eTUT \F{l~II~Jicti wen ~ 
(Computer Skill Test Practical Examination Scheme) 

, 
~- lJ.,uITv wm ~ ~~~CI~ ~ ~ ~ 

Devanagari Typing ~. ~ 31l' ~ f¥'rc 

Cb "91-< "illq- WaTOT 
(Computer Skill Test) 

90 'OFi'llll ,11 Cb 

(Practical) 
English Typing ~ . ~ 31l' ~ f¥'rc 

Windows basic and 
Word processing ~31l' ~ f¥'rc 

Contents 

1. Windows basic 
• 	 Introduction to Graphical User Interface 
• 	 Starting and shutting down \Vindo\vs 
• . Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 
• 	 Concept of files and folders 

I .. ., 	 ~'earching files and folders 

2. 	 \\ford processing 
• • C:-eating, saving and opening documents 

• 	 Typing in 06vanagari and English 

• 	 Te;zt fonnatting (font, size, color, underline, italic, bold, etc) and paragraph 
torm.atting (alignment, indentation, spacing) 

• 	 Inserting header, footer, page number 

• 	 Page setting (margin, page size, orientation), previewing and printing of documents 

~/?' 
-' 

I, 
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~~ 1Jfu llf.'tc (Correct WordslMinutel ~ aiq> 

~ ~ tFll'~~~R ~~~ 03fcF 

~ err W ~ qir { \9, ~ ~ C,fi1T '~~ '~R gfu f1:r;?rc ~ o,~o 3fcF 

\9, ~ err W ~ qir { 9 0 ~ CFl1 '~~~R gfu f1:r;?rc ~ O,\9~ 3fcF 

90 err W ~ qir { 9~,~ ~ C,fi1T '!l~ '~R gfu- f1:r;?rc ~ . 
. ~ 

9,00 3fcF 

9~,~ err W ~ qir { 9~ ~ tFll '~~~R gfu- f1:r;?rc ~ 9. ~~ aiq> 

9~ err W ~~ { 9\9, ~ ~ CFl1 '~~~R gfu- f1:r;?rc ~ 9 , ~0 3fcF 

9\9 , ~ err W ~~ {~O ~ CFl1'~ '~R gfu­ ~~ 9, \9~ 3icF 

~o err W ~~ { ~~,~ ~ tFll '~~ '~R gfu- f1:Ac ~ ~,oo 3fcF 

r---­
~~, ~ err ~~ { ~~ ~ CFl1 '~~R gfu- f1:r;?rc ~ ~,~~ 3fcF 

~~ err W ~~ . ~~ '~R 'Jfu fl:Ac: ~ ~,~o 3fcF 

2. English Typing Skill Test cR ~ ~OO~liSG€\<iCfiI ~ Text ~ { ~~ 3fcf 
~~:-

~~ 1Jfu llf.'tc (Correct WordslMinutel ~ aiq> 

~ ~ CFl1 '~~ '~R ~ f1:r;?rc crrq-a­ .- oaiq> 

\. err w~ w { '<, ~ CFl1 -~~ '~R gfu- f1:r;?rc ~ o, ~o 3fcF 

'<, err w~~ {9~ ~ CFl1 '~ '~R gfu­ ~~ 0, \9~ 3icF 

, 9 ~ en w~~ {9 ~ ~ C,fi1T '~~~R gfu- n:r.:rc ~ 9,00 3l'cF 

9~ en w~~ {9 c:; ~ CFl1 '~~~R gfu- f1:r;?rc ~ 9, ~~ 3fcF 

9 c:; en w~ Gltr { ~9 ~ C,fi1T '~~~R gfu- n:r.:rc ~ 9.~0 ~ 

~9 en w~~ {~'t ~ CFl1 '~~~R gfu- f1:Gfc ~ 9, \9~ 3fcF 

~'t en W ~~ { ~\9 ~ CFl1'~ '~R gfu- f1:r;?rc ~ ~,oo ~ 

~\9 err ~ CRfr { ~o ~ C,fi1T '~~~R gfu- n:r.:rc ~ ~,~~ 3icF 

~0 en w~ CRfr '~~ '~R 'Jfu fl:f.'rc crrq(f ~,~o ~ 
, ~ 

3. 	 3jiGJfr err ~Cj"wlfl Typing m ~ Text ~ mClR ~~~ Text ~ f~ =61qo 

~ I ~~ err ~'FiIllfi Textm '3~f~d ~ C:P:j'IMl1 qfrm~ ~ Text 

'liT Punctuation ~~~~'~Rm <TURT ~~ I 0N~-=gT<'( ~ Formula 

~ l1fr~~ '~R _ gfu- f1:r;?rc(Correct words/minute) RCfilH80, I 

Formula: 

(Total words typed - Wrong words)
'~~R gfu n:r.:rc (Correct words/minute) = 

'1 
~--. ~ ~. 

5 


