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(Computer Skill Test Practical Examination Scheme)

ferea quity | e ol ferrgaeg fifwe £ q
Devanagari Typing RY IF Y e
P T qlerr q0 TARTTCHD English Typing Y Aqg Y frae
(Computer Skill Test) (Practical) - .
‘ Windows basic and q y P
Word processing s
Contents

Windows basic

¢ Introduction to Graphical User Interface

e Starting and shutting down Windows

e Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
¢ Concept of files and folders

» Secarching files and folders

Word processing

e (reating, saving and opening documents

e Typing in Devanagan and English

e Text formatting (font, size, color, underiine, italic, bold, etc) and paragraph
formatting (alignment, indentation, spacing)

¢ Inserting header, footer, page number

s Page setting (margin, page size, orientation), previewing and printing of documents

| 8

il Page 5of6 , ,

7



2.

Ifcas gt ydgT o=
o &, S w, T A, mﬁmmwmﬁmmﬁr

} .

a:laa“ b :\
ar FaAREr Typing Skill Test ®r wfT frdwr- Ry 2

3@ Typing Skill Test ®1 T 940 ve@gval UIel Text fagdg T @MW (AR %
UEH RS-

WWWW{qurectWordsMinute) I8d HF
Y T FH g o7 gia five amd 0 ¥&
Y g1 I RT gel ¥ 9y W FH g = yid e Ao 0.40 ¥
Y 9T T 9T Fel ¥ 40 Wl FH 92 = yia e amq 0.9y &k
90 a1 |1 9= el T I 9= FA g v 9iq e amd .00 ¥F
R4 AT T =T 9E1 T Y W1 FH g e 9iq fHae arad .34 oE
| ¥ AT T AT T T 994 W B E O W e A 9.40 ¥F
qU.y o T HRT 99 T R0 YT FH @ TR T e amd 994 %
0 a1 WY WRT @1 T Y AT FH g = giq e 9 .00 #HF
RR.Y AT WTET AT T ]Y WRET FW 8 R gi e amd Y AHE
Y 9T g1 Wl 9¢1 g e giq fAde amq : 40 UF

English Typing Skill Test @ @i 00 fedgwdl U3al Text (427 T WA 8R4
RIS

Y@ Y= gia fAe (Correct Words/Minute) e AF
& 9T FH ¥ 9= gfq e ama . 0 ¥
§ a1 9] WRT 981 T § =1 &9 3 UK i fHe arod 0.40 H&
Q a7 | T T T R T BH g WeE 9hT e A 0.9 #F
R a7 G AT G4 T Y 9T FH WG NeE Wi (e area .00 3%
¥ 91 9T =T ¢l ¥ 95 9= &H g v yiq fae =awa 9.4 #F
9 a1 T AT I T R4 W1 FW 9[E wreR i faee e .40 H®
39 a1 W1 9RT 9¢T T ¢ Wl & ¥E 3R yfa faee ana 9.9 AP
¥ AT I WT 96l T Y9 Wl FH Y@ e iq e s R.00 &
9 9T W] 9¢T T 30 9T &H ¢ WeR giaq fAqe arga Y HF
30 91 91 W1 dal W2 9= ¥ia fAee arge 40 HF

W a7 ZaARrT Typing AT faSUaT Text @8 ATAR WIAT 2189 Tl Text W firerd =&
wieas | faguar ST 91 TR Text AT Swit@d w1e gAmad udemdigsd AT Text
AT Punctuation 2129 & TSUAT AGHT TeEHT 0T TR & | Tea991d (157 Formula
PEIR] 11'31’ 972 e 9fd fHAe(Correct words/minute) fﬁ"ﬂﬁ’i’ri’iﬁ 1

Formula:

__ (Total words typed — Wrong words)
R

9% ¥Teg 9fd fiee (Correct words/minutee




