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SOLAR ENERGY SUBCOMPONENT (SESC)
Alternative Energy Promotion Centre (AEPC)/ 
National Rural and Renewable Energy Programme (NRREP)


Instruction for Application Submission
1. Application form for qualification of solar thermal companies must be duly filled. 
2. All the relevant evidence documents required by this application form must be arranged in the sequence of the application form.
3. Each page of application must be signed and stamped.
4. The applicant must submit the hard copy of the application form in an envelope sealed and stamped.


APPLICATION FORM FOR
QUALIFICATION OF SOLAR THERMAL COMPANY
TO PARTICIPATE IN DISSEMINATION
OF 
SOLAR THERMAL SYSTEMS UNDER AEPC/NRREP SUBSIDY PROGRAM



1. Introduction 
1.1 Company Information:
Name of the Company: …………………………………………………………………………

Company type (Pvt. Ltd, Proprietorship, etc.): ………………………………………………...

Business registration document no.:	………………………… Year of Registration: ……………..

Registered mainline business: ………………………………………………………………………

Other business areas: ……………………………………………………………………………….

Name (s) of Owner: ……………………………………………………..…………………………

Head of Organisation: 

Name: ……………………………………………………..…………………………

Position: ………………………………………..………………………..…

Contact Person for AEPC/NRREP: ………………………………………………………………

Designation: …………………………………Contact no. (Mobile no.):………………………

Address 
District:………………………………………NP/ VDC……………………………………….

Ward no:……………….. Village:……………………………………

Post Box: ……………………………………

Phone: …………………………………………………… Fax: ………………………………

Email: …………………………………………….. Website: …………………………………

Address of Contact Office at Kathmandu valley (if Any) for the companies having head office outside Kathmandu valley

Location: ………………………………………………………………………………………

Post Box: …………………………………… Email: ……………………………………………..

Phone: …………………………………………………… Fax: ………………………………

     
1.2 Organisation Capacity 

Describe about office area and facilities you have at your head office. Provide information on the organizational capacity like number of desktop computers, laptop computers, photocopy machine, printer, camera etc.

	Office floor space (Sq. meter)
	 

	Computers 
	 

	Internet facility 
	 

	Store facility  (Sq. meter)
	 

	Printers
	 

	Repair and maintenance tool at head office
	 

	Telephone 
	 



1.3 Work Place Safety

	Work place Safety 
	Yes/No

	Safe storage of flammable or explosive items 
	 

	Safety gears for workers - like goggles, rubber gloves , apron
	 

	Fire suppressant 
	 

	First aid kit 
	 




2. 
Number of Branch/Dealer/After Sales Service (B/D/ASS) 
Branch or Dealers must be a registered organisation in PAN or VAT/PAN with separate physical space, signboard and staffs. The documentary evidence of existence of B/D/ASS is compulsory. 

2.2 Number of Branch/Dealer/ASS:
Document:
1. Dealer must have PAN or VAT/ PAN Registration Certificate
2. Dealer must present Tax clearance evidence  up to 2069/70
1. B/D/ASS must provide recommendation from respective VDC or DDC or municipality. Note: The recommendation letter issued in FY 2070/71 will only be valid
3. Contract agreement between company and dealer/ASS. Note: The contract agreement done in FY 2070/71 will only be valid
	S. No.
	Name of Branch or Dealer or ASS
	Location 

	No. of Staff
	Name of districts covered 

	


1
	
Name:

Contact person

Phone Number: 

Name of R & M technician:
	
District:

NP/VDC: 

Ward no:

Village:

	








	

	


2
	
Name:

Contact person

Phone Number: 

Name of R & M technician:
	
District:

NP/VDC: 

Ward no:

Village:

	








	

	


3
	
Name:

Contact person

Phone Number: 

Name of R & M technician:
	
District:

NP/VDC: 

Ward no:

Village:

	








	

	


4
	
Name:

Contact person

Phone Number: 

Name of R & M technician:
	
District:

NP/VDC: 

Ward no:

Village:

	








	


Note: More sheets can be added, if necessary.



 3. 	Human Resource Capacity of the Company (As of November 2014)
3.1 HR at head office:
Compulsory document:
1. A signed CV of all staff. Please submit the CV as per the format attached in ANNEX II
2. Documentary evidence of staff such as PF or CIT or verified E/TDS document.
	HR at Company Head Office

	Management Administration Level: Directors, Managers, Engineer, Accounts, Department heads etc.
· Staff working in this level must have Bachelor degree in relevant subject; in case owner of the company the educational degree is not applicable.

	SN 
	Name
	Position
	Employed Since

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 

	4
	 
	 
	 

	CTEVT certified Technicians or Mechanical Overseers

	SN 
	Name
	Position
	Employed Since

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 

	Others

	SN 
	Name
	Position
	Employed Since

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 

	4
	 
	 
	 

	5
	 
	 
	 


Note: More sheets can be added, if necessary.

4. After Sales Service and Guarantee Period
	S. No
	After Sales Service (ASS)
	Information

	1
	Free Service Period for the whole System  (Minimum, in years)
	

	2
	ASS visits in the Free Service Period (Minimum, in number of visits )
	

	3
	Users Manual
	· Yes    
· No              

	4
	Product warranty on domestic solar dryer
	

	5
	Product warranty on commercial solar dryer
	

	6
	Product warranty on solar cooker
	



5. Number of installed Systems by Fiscal Year
5.1. Number of Solar Dryer Installed by Fiscal Year
	S. No
	Number of Solar Dryer Installed
	FY 2010/11
	FY 2011/12
	FY 2012/13
	Total

	1
	No. of Solar Dryer (domestic < 20Sq ft)  Installed
	
	
	
	

	2
	No. of Solar Dryer (commercial > 20Sqft)  Installed
	
	
	
	

	
	Total
	
	
	
	




5.2 Number of Solar cooker Installed by Fiscal Year

	S. No
	Number of Solar Cooker Installed
	FY 2011/12
	FY 2012/13
	FY 2013/14
	Total

	1
	No. of Solar Cooker Installed
	
	
	
	

	
	Total
	
	
	
	



6. Company Financial 
a. Volume of Business undertaken in last three years: 
	Fiscal Year
	Solar Thermal System
	Business Other than Solar Thermal System
	
Total Business


	2011/12
	
	
	

	2012/13
	
	
	

	2013/14
	
	
	

	Total of the past 3 years
	
	
	



b. Company’s’ Financial Mix for Solar Thermal Business Only
	Financial
Source
	NRs (‘000)
	Percentage share

	Fixed Assets
	
	


	Current Assets
	

	

	Bank Loan
	

	

	Others
	

	

	Total
	
	


7. List of vendors/suppliers of products/raw materials: 
List the name of companies (national and international) from which your company imports/purchase components 	
	S. N. 
	Component
	Principle Manufacturer
	
Supplier

	1
	

	

	


	2
	

	

	


	3
	

	

	


	4
	

	

	


	5
	

	

	



Note: Please copy the sheet, if you need more space. 

8. Please include the following documents with this Application Form
· Copy of Company Registration documents.
· Income Tax Registration certificate. 
· Audit Reports of last two Fiscal Years. 
· Tax clearance letter of 2069/70.
· Brochure of the Company and other promotional materials, if any. 
· System Users’ Manual and Guarantee/Warranty Card.
· List of the Names of Company Personnel and their signatures.
· Company Profile and Information on company operation (as per Annex I)
· Commitment letter from the company mentioning that they will agree and work as per subsidy policy, subsidy delivery mechanism, system configuration guideline, rules and regulation of AEPC/NRREP and sector code of conduct.
· Letter from auditor mentioning that s/he has access and reviewed the application.

9. Other information

If you want to include any more relevant information that are not included above but relates with your business, please specify in separate pages. Please also include information, if any, about components that have caused problems over the last period and actions taken to solve them.

I/We hereby certify that information filled up in the application form is correct and duly updated.
 (
Company Seal
)(Should be signed by higher level authority like Managing Director/President/CEO etc)



(Owner Signature) 
Name: …………………………………………...

Position: …………………………………………

Date: ……………………………………………..




Annex I
Information on Company Operation

a. Name of Company
b. Brief Introduction about Your Company (maximum 1 page)
(Date of establishment, objective, vision, mission, location and facility available)
c. Organization of Management and Administration of the company
(Organization chart, Name, position and function of individual)
d. Quality Assurance System of company
I.  Product Quality Assurance in import, manufacturing and assembly
II. Field verification and monitoring system









































ANNEX II



Curriculum vitae
 (
A recent passport size photo
)Name:
Contact details
District:………………..………..City:…………………………. Street:………………………..…….House no:………………….
Phone (office):……………………………..Phone (Home):………………………..
Phone (Cell)……………………….
P O Box:…………………… E mail:………………………….


Qualification (Highest degree first)
1. 
2. 
3. 


Experience:






Declaration: If required, upon a week time notice I can produce the proof certificate of above mentioned experiences.

Signature:
Hand written name:
Date:

Note: This CV must be submitted with highest degree certificate only. 
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